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1. Click on your Users & Access in the home screen. (Alternatively, you can click on 

the three bars in the top left corner to bring up the Navigation Menu.) 
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2. A navigation bar will appear, with options of Users, Cards, Units, Access Areas, and 

Access Levels. Click on Units to display the Unit names, where they’re assigned, the 
status, and description. 
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3. Double click on the row that the Operator is on, this will open up a screen similar to 
the “Add Operator” window. Make your changes and hit Submit to finish. 

 

 
 

 
 
 
 
 
 
 
 
 

 


